Job Description

Truck Driver


	Company Name
	

	Employee Name
	     

	Reports to: 
	Shift Supervisor

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Job Summary:

Responsible for accurate and timely delivery and pick up of materials. Acts as representative of company. Responsible for compliance with all DOT Regulations and driving laws.

Duties and Responsibilities:


1. Perform all jobs duties in accordance with federal, state, local and Company safety rules.

2. Know, understand, and observe the rules and regulations of the Department of Transportation.

3. Complete required logs and reports on a daily basis.

4. Help prepare orders for shipment. Includes loading truck with hand jack, stretch wrapping of pallets.

5. Pick up and deliver orders as specified by the Shipping Clerk.

6. Make both local and out of state pick ups and deliveries.

7. Secure and inspect load before hauling.

8. Assure that a Delivery Ticket accompanies each shipment.

9. Perform other duties as assigned by the Shipping Clerk.

Job Requirements:


* Possess a valid commercial drivers license.

* Possess a good knowledge of American Trucking Association rules and regulations and all state and federal laws regarding shipments on state and interstate highways.

* A good knowledge of truck maintenance and operation.

* Knowledge of routes and locations.

Physical Requirements:


* Lifting of no more than 65 pounds at a time.

* Required to use a hand truck to make deliveries at locations where a delivery dock is not available or where it is necessary to ascend steps.

· Is seated behind a steering wheel most of the time.

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



