Job Description

Sales Manager


	Company Name
	

	Employee Name
	     

	Reports to: 
	President

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:

Responsible for overall direction of sales efforts.

Duties and Responsibilities:


* Directly responsible for the leadership and management of all Account Executives (Direct Field Sales Representatives) to meet revenue quotas.

* Work as an integral part of the management team to develop and implement new and existing policies, procedures, programs.

* Oversee the development and implementation of individual Account Executive’s sales plans.

* Provide sales and customer support through field travel.

* Participate in the development and implementation of the annual operations plan.

* Work as part of a team and participate in XXXXXX’s Total Quality Management efforts.

* All other duties and responsibilities as assigned by President.

Qualifications:


* Minimum of a Bachelor’s Degree (MBA) preferred

* Minimum 5 years management experience preferably in sales/customer service

* Excellent verbal and written presentation skills

* Ability to do extensive travel

* Offset print, packaging knowledge highly desirable as well as experience selling similar products to Fortune 500 and Fortune 1000 companies

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



