Job Description

Printing Inspector


	Company Name
	

	Employee Name
	     

	Reports to: 
	Printing Manager

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:

Responsible for inspecting printed sheets for defects, helping Press Operators as needed and general departmental housekeeping.

Duties and Responsibilities:


* Off-line inspection of printed sheets.

* Assist Press Operators as needed.

* Organize printed overs and waste areas.

* Maintain shop towel inventory.

* Maintain a clean and orderly work area.

* Input data daily into PSI system.

* Work as part of a team and participate in XXXXXX’s Total Quality Management efforts.

* All other duties as assigned by Printing Manager.

Qualifications:


* High School diploma or equivalent required

* Ability to life approximately 40 lbs.

· Previous printing experience preferred

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



