Job Description

Press Operator (4-5 colors)


	Company Name
	

	Employee Name
	     

	Reports to: 
	Printing Manager

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:

Set up and operate 4-5 color printing press in accordance with job specifications.
Duties and Responsibilities:


* Read instructions from job envelope and set up press based on instructions.

* Make jobs ready by running samples to adjust print quality, registration, color settings and mixings.

* Monitors pH and conductivity of fountain solution on press.

* Input data daily into the PSI system to indicate paper and ink usage.

* Complete job envelope to include color, quantity (good vs. scrap), date and initial then forward printed material to appropriate department.

* Maintain a clean and orderly work area.

* Perform preventative maintenance on press such as lubrication, cleaning and minor adjustments to rollers.

* Work as part of a team and participate in XXXXXX’s Total Quality Management efforts.

* All other duties as assigned by Printing Manager.
Qualifications:


* High School diploma or equivalent required, Trade/vocational School preferred

* Minimum of 3 years experience as a press operator on 4-5 color press

* Ability to lift approximately 40 lbs.

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



