Job Description

Digital Print Operator (Indigo Press 3000)


	Company Name
	

	Employee Name
	     

	Reports to: 
	Pressroom Operations Manager

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	Non-Exempt


Summary:

Assures internal and external customer expectations of producing a quality digital print product on schedule are met on a consistent basis by operating the digital print equipment.

Essential Duties and Responsibilities:


Output a quality digital product by:

1. Ripping files produced from static and variable data files using digital print equipment including Indigo digital press and large format inkjet printer.

   
2. Digitally manipulating color calibration set-up to meet expectations for color target.

3. Reviewing all proofs and final product samples produced on digital equipment before releasing to internal or external customers.

4. Conduct regular and special maintenance on equipment to achieve maximum machine performance based on equipment specifications and acquired knowledge of machine operations. Record maintenance and service calls in maintenance log book as required.

Meet customer expectations of timely delivery by:

1. Maintaining schedules for digital print jobs.

   
2. Maintaining inventory of supplies and parts.

Other Accountabilities:

1. Maintains accurate record of time and materials spent on each job/project along with keeping accurate internal job sheets and recording pertinent job information.

   
2. Communicate with others in a positive and helpful manner.

   
3. Keep work area clean and orderly.

   
4. Work overtime as needed to meet customer expected delivery.

5. Perform other duties as assigned.

Qualifications:


To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Education and/or Experience:


High school diploma or general education degree (GED); or one to two years experience and/or training with computers and print production (litho or prepress); or equivalent combination of education and experience.

Language Skills:


Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals. Ability to write routine reports and correspondence. Ability to speak effectively before groups of customers or employees of organization.
Mathematical Skills:


Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, percentages, area, circumference, and volume. Ability to apply concepts of basic algebra and geometry.

Reasoning Ability:


Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

Physical Demands:


The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; use hands to finger, handle, or feel; reach with hands and arms; and talk or hear. The employee frequently is required to walk; sit; climb or balance; and stoop, kneel, crouch, or crawl. The employee is occasionally required to taste or smell. The employee must regularly lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. Must be able to match color to customer's expectations.

Working Environment:


The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to moving mechanical parts. The employee is occasionally exposed to fumes or airborne particles. The noise level in the work environment is usually loud.

Other Requirements:


Must be willing to learn and apply new software programs. Must have working knowledge and understanding of color theory, imposition and printing. Should be able to troubleshoot problems and recommend solutions. Must possess a mechanical aptitude and dexterity.

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



