Job Description

Ink Process Control Technician


	Company Name
	

	Employee Name
	     

	Reports to: 
	Quality Assurance Manager I Finishing Plant

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:


This position will be responsible for all aspects of our processes involving ink. This will include ordering, mixing, testing and process controls. Any chemistry. material or process that involves the ink will have process control audits. This position will have diversified duties to monitor and maintain the various manufacturing processes. Process improvements are required through the research of materials and information so quality decisions can be determined. Other duties will be assigned to assist the Finishing plant in Six Sigma projects and Continuous Improvement efforts.

Essential Job Function:


• Maintain an inventory or all inks in Sheet fed, Web and Cover departments. Audit receipts to assure we received the inks and were invoiced correctly.

• Mix spot color inks as required. Reduce waste by recycling inventory to consume blends of ink that are no longer required.

• Provide proofs of process colors and spot colors on various substrates. Maintain a library of these proofs.

• Troubleshoot problems with inks through special blending, material recommendations or process changes. Track these issues in a data base.

• Conduct appropriate tests on new materials and papers to establish dry-backs for press make-ready. Also provide information as to ink dry times, marking and absorption of paper coating.

• Monthly assure the plate curves are correct and measure a GATF test results on one

Press. Bring all out of tolerance conditions immediately to the attention of the Press and

Quality Manager. Record, graph and analyze the information monthly.

• Weekly measure the conductivity. pH and temperature in the Auto-mix station. Record, graph and analyze the data. Inform the Press and Quality Manager of any out of control situation so it can be corrected.

• Audit and monitor all Sheet fed and Web Press printing units for dot gain, density and print defects. Graph the information in any manner necessary to control the lithographic process. This is pro-active to assist the Press Supervision in isolating and minimizing print problems.

• Responsible for the service and training of the X-Rite Spectrodensitometers and Densitometers throughout the plant. Equipment that will not maintain calibration will be serviced by this position. Equipment needing repair will be removed from service and sent out for repairs. Equipment service records will be maintained by this position.

• This position will inventory ink unit rollers for Sheet fed and the Web Press. Used rollers will be returned and new rollers will be ordered and stored.

• Conduct an audit of all of our color viewing conditions on a quarterly basis.

• This position will help identify defects and isolate the product so decisions can be made by Supervision.

• Routine and effective communication with the departments. This position will conduct training and discuss the performance of the inks on a variety of substrates.

Marginal Functions:


• This position will be responsible for special projects and data collection to support Six Sigma efforts and Continuous Improvement. Interaction, communication and learning new problem solving techniques will be required.

• Monthly rub tests will be performed on inks ran on cover stock to assure rub and dry properties are acceptable. Monthly tests will also be performed testing the adhesion of lamination and UV.

• Monthly pull tests will be performed on the tippers to assure the PUR glue is adhering to the ink.

• Any time material, chemistry or a process changes that involves ink it will be tested by this position. The following are examples of inputs that will be tested: Blanket wash. paper, fountain solution, ink rollers, ink, chill units, blankets, lamination, lamination adhesion, UV coating. UV adhesion. PUR adhesion. rub resistance, heat set ink process...)

• Good interaction and problem solving with on-site and off-site customer visits will be required. Some travel may be required.

Physical/Visual Activities or Demands:


Physical/visual activities or demands that are commonly associated with the performance of the functions of this job:

    • Color accurate vision

• Capable of lifting 70 pounds

Working Conditions:


This position will require the employee to audit any area in the facility. Noise, dust, powder and various 

scents of materials will exist.

Position Qualification Requirements:


Knowledge:

* Good communication skills both oral and written

    
* Must demonstrate general knowledge of math and word problems by passing a competency test.

    
* Basic computer skills

Experience:

* High School education required

    
* Minimum of 3 years in the Graphic Arts Industry

Skills and Abilities which may be representative but not all inclusive of those commonly associated with this position:

* Good communication skills both oral and written

    
* Must be able to work in an organized and clean manner.

    
* Basic understanding and usage of Microsoft Office products such as Office. Excel. Access and 

   PowerPoint.

    
* Basic computer skills to use e-mail.

    
* Basic understanding of pre-press, printing and binding process.

    
* Knowledge of or capable of learning ink mixing and troubleshooting skills.

    
* Knowledge of HazCom and basic Green” initiatives.

Machines, Tools, Equipment and Work Aids which may be representative but not all inclusive of those commonly associated with this position:

* Computer / mouse / printer

    
* X-Rite Spectrodensitometers

    
* Rulers

    
* Rub Tester

    
* Magnifying loops

    
* Pull tester

    
* Scales

    
* Flex tester

    
* Ink Mixing Programs and apparatus

    
* Electric Pallet jacks

    
* MSDS materials

    
* Proofing equipment

    
* X-Rite Densitometers

License(s)/Certification(s) Required:

This job description in no way states or implies that these are the only duties to be performed by the employee occupying this position. Employees may be required to follow other job-related instructions and to perform other job-related duties as requested, subject to all applicable state and federal laws.

Certain job functions described herein may be subject to possible modification in accordance with applicable state and federal laws.

“Commonly associated” is not intended to mean “always” or “only.”  There are different experiences that suggest other ways or circumstances where reasonable changes or accommodations are appropriate.

All activities, demands, conditions and requirements are linked to essential job functions unless marked with an asterisk where denotes linkage only to marginal function(s).

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



