Job Description

Indigo Operator


	Company Name
	

	Employee Name
	     

	Reports to: 
	Printshop Department Manager

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Summary:

The Indigo Operator is responsible for maintenance and operation of the Indigo Turbostream press.

Experience:


5+ years of varied work experience in the print and graphic arts industry. Operator certification gained through attendance of an Indigo operator training program is required. A minimum of 6 months previous operator experience on ePrint 1000/Turbostream machines is preferred. Experience in prepress, digital and conventional printing, proofing, basic color theory, and bindery are very helpful.

Mechanical experience and troubleshooting abilities will aid in maintenance responsibilities.

Important Attributes:


Independent problem solving skills and a strong knowledge of the Turbostream press are essential. Time management is very important. In addition to meeting print deadlines, daily and weekly maintenance routines must be consistently followed. Strong quality control skills and a focus on productivity and efficiency are critical. A positive attitude and a patient approach are personality traits that will benefit the Indigo operator.

Primary Responsibilities:


Operation and maintenance of the indigo press, including inventory, parts, and supplies. Workflow deadlines are to be completed as scheduled by the department manager. Preventative maintenance and service calls must be recorded in the maintenance log book as they are completed. The department manager must be notified whenever the press has service issues that will effect the print schedule.

Secondary Responsibilities:


Depending on the print workflow and maintenance schedule, the Indigo operator will assist whenever possible with bindery and finishing operations.

Responsibilities of the Indigo operator are in the following order of priority:

   1. Operation and maintenance of the indigo press.

   2. Assisting with bindery and finishing operations.

   3. Other areas where help may be needed as determined by the Printshop manager.
Promotion Path:


Promotion path would be a more senior position within the Printshop as the department grows; Printshop manager, assistant manager, and shift supervisor would be potential promotions.

Salary Grades:


Beginning hourly rate commensurate with training and experience. Industry standards and pay rate of similar positions on staff will determine pay rate for this position. Future pay increases will be determined by performance and merit.

Labor Status:


This is a full-time, first shift position. Overtime, including weekends and holidays (at overtime rate) may be required. Employment is on an at will basis.

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



