Job Description

Pressman (Journeyman)


	Company Name
	

	Employee Name
	     

	Supervisor 
	Shift Supervisor

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Purpose of Position:

To setup and operate assigned printing equipment. To manage the team members and manufacturing processes associated with the assigned equipment, with an emphasis on productivity, quality, safety, and good housekeeping.

Functional Responsibilities:


1. Dry offset, Letterpress, Wet offset, and Flexographic printing processes

2. Two or more colors

3. Registration Monitoring

4. Unwind stand

5. Delivery systems

6. Slitting

7. Perfing (marginal and cross)

8. Punching ( soft and hardened )

9. Edge guide systems (Fife)

10. Numbering (T/S belts, ink jets, and numbering machines)

11. Folding- Fixed and Variable

12. Die cutting

13. Interpret shop floor paperwork and drawings

14. Materials and supplies management

15. Use of any required measuring instruments ( scales, microscales, calipers, and densitometer)

16. Plate making (wet offset)

Relationship Responsibilities:


• Coordinate with (major areas of internal liaison):

* Planners

    
* Material Handlers

    
* Quality Control

    
* Production Team ( Printers, Rewinders, and Associates)

• External Relations (special outside liaison):

· Raw material suppliers

Decision Making Responsibilities:


• Supervise:

• Decide:

• Recommend

Qualifications:


1. High school education (printing trades preferred).

2. 5 years printing experience including process printing, flexography, web offset and wide web in-line printing.

3. Experience with processing units (Die-cut, perforation, punch, various delivery units, etc.)

4. Sound mechanical, math, communication, training and interpersonal skills required.

5. Knowledge of pertinent ISO and GMP procedures.

6. Technical problem solving skills.

7. Material management skills.

8. Knowledge of preventative maintenance procedures.

9. Willingness to learn and perform in all printing and converting areas as required.

10. Able to lift 60 pounds.

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



