Job Description

Plate Maker


	Company Name
	

	Employee Name
	     

	Reports to: 
	Printing Manager

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:

Makes plates for Pressroom from supplied firm.

Duties and Responsibilities:


• Checks supplied film for defects and alignment to die template.

    
• Make plates from supplied negative film.

    
• Perform some conventional stripping as needed.

    
• Work as part of a team and participate in XXXXXX's Total Quality Management efforts.

• All other duties as assigned by Printing Manager.

Qualifications:


• Ability to lift up to 25 lbs.

    
• High school diploma or equivalent required, trade/vocational school preferred

    
• Previous printing experience preferred

• Excellent eye-hand coordination

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



