Job Description

Press Mechanic


	Company Name
	

	Employee Name
	     

	Reports to: 
	Maintenance Supervisor

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	Non-Exempt


Principle Duties & Responsibilities:


1. Assembles, installs and repairs machinery per instructions or provided schematics. Tests and troubleshoots equipment to provide required performance. Installs special functional and structural parts in devices.

2. Dismantles devices, examines and adjusts parts, and repairs or replaces defective parts. Lubricates and cleans parts.

3. Sets up and operates lathe, drill press, grinder and other metalworking tools to make and repair parts. Also operates lifting and moving devices such as fork lifts, in order to perform equipment rigging.

   
4. Initiates purchase orders for parts and machines.

5. May perform other duties as assigned.

Knowledge, Skills & Abilities Required:


1. Two years formalized training at a technical school or five to ten years related experience and/or training, or equivalent combination of education and experience. Knowledge of presses, collators and related equipment at the assembly level. Knowledge of pneumatic and hydraulic systems, arc and gas welding and other complex mechanical principles. Ability to work with a standard tool set and manage a variety of tasks.

2. Language/Communication: Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals. Ability to write routine reports and correspondence. Ability to communicate timely and effectively with supervisors and other employees.

3. Mathematical/Reasoning: Ability to add, subtract, multiply and divide in all units of measure, using whole numbers, fractions, and decimals. Ability to compute rate, ratio and percent, and to read a ruler. Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret and analyze schematic drawings and instructions furnished in written, oral, diagram and schedule form.

Working Environment:


The employee regularly works near moving mechanical parts and is exposed to the risk of electrical shock. The employee is frequently exposed to vibration. The employee occasionally works in high, precarious places, and is occasionally exposed to fumes or airborne particles and toxic or caustic chemicals. There is also occasional exposure to bright arc light from welding. The noise level in the work environment is usually loud.

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



