Job Description

Design/Estimating Manager

	Company Name
	

	Employee Name
	     

	Reports to: 
	President

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:

Direct the operation of the Design/Estimating department including new product development as well as improving manufacturing capabilities of existing products. This includes development of product pricing.

Duties & Responsibilities:


• Manage department to ensure timely, creative, cost effective and manufacturability of customer requests.

    
• Coordinate daily activities in response to customer requests quotations.

    
• Work with Engineering and Manufacturing, recommend efficient and suitable production methods that 

best utilize equipment and provide appropriate margins on products.

• Perform functions of Designer, Draftsperson, and other department personnel as needed in addition to regularly supporting these functions.

• Appraise performances of staff against position responsibilities, establishing goals, plans, and similar standards.

• Train subordinates as required.

    
• Support sales efforts, present new product features and designs to customers as needed.

   
• Work as part of a team and participate in XXXXXXX’s Total Quality Management efforts.

• All other duties and responsibilities as assigned by superior.

Qualifications:

• Bachelor’s Degree in engineering or packaging technology required

    
• Minimum 3 years experience in managing design department/functions

    
• Hands-on experience with various CAD systems, AutoCAD 13 experience preferred

    
• Excellent verbal and written communications skills

    
• Computer literate

    
• Ability to do limited travel

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



