Job Description

Cost Estimator

	Company Name
	

	Employee Name
	     

	Reports to: 
	Design/Estimating Manager

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:

Develop product pricing from specifications and concepts provided by Sales and/or Design.

Duties & Responsibilities:


• Perform function of cost estimating including XXXXXXX manufactured products, outside purchased products and fulfillment.

• Support sales efforts by providing pricing information in a timely manner as required by Sales Executives.

• Develop accurate product estimates in computer estimating program for future use by Production Coordinators.

    
• Work as part of a team and participate in XXXXXXX's Total Quality Management efforts.

• All other duties as assigned by Design/Estimating Manager.

Qualifications:

• Associates Degree, preferably in Graphic Arts or Mechanical Drawing

    
• Excellent verbal and written communications skills

    
• Computer literate

    
• Understanding of CAD helpful


• Printing background highly desirable

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



