Job Description

Internet Systems Engineer

	Company Name
	

	Employee Name
	     

	Reports to: 
	

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Purpose of Position:

Under the general direction of the Business Integration Manager, this position is responsible for the development and implementation of security policies for all inbound Internet-based connections to the corporate webservers and networks.

Functional Responsibilities:


1. Serve as Internet and Intranet server administration for all of the following areas; operating systems, web servers, Internet services, databases and applications.

2. Develop and implement web browser standardization and configuration strategy to enforce client-side security standards and ensure compatibility with current web content.

   
3. Research, analyze and test new Internet technologies for possible future implementation.

   
4. Oversee webserver technical implementation requirements for corporate e-commerce activities.

   
5. Develop, implement and maintain a corporate Intranet portal linking all locations to common corporate 

content and providing a platform for location-specific sites and contents.

6. Develop Web page using, but not limited to, the following technologies: HTML, XML, JavaScript, VB Script.

Managerial Responsibilities

1. Planning/Communicating

• Clarify responsibilities

• Evaluate capabilities and opportunities

      

• Formulate objectives 

• Plan and schedule programs and projects

      

• Recommend budgets 


   
2. Executing/Operating

      

• Delegate responsibility 
• Select and train subordinates

      

• Maintain morale of subordinates 
• Recommend wage or salary adjustments

      

• Direct and supervise activities 


   
3. Measuring/Controlling

      

• Control expenditures

• Measure progress

      

• Review performance of subordinates

     
• Report results and unusual situations to immediate supervisor

Decision-Making Responsibilities:

1. Supervise:

          

• Not applicable

2. Decide:

• Will decide work priorities with department manager in order to maintain efficient and continuous work flow.

          

• Makes discretional judgments as required.

   
3. Recommend:

          

• Improvements in methods, software applications & hardware and process flow

          

• Department operating procedures

          

• Corporate-wide personnel policies and programs

          
• Department and personal objectives.

Relationship Responsibilities:

1. Coordinate with: (major areas of internal liaison)


• All divisions, remote locations, departments and XXXXXXX internal customers.

Qualifications:

1. Four-year degree required in Information Technology or Computer Science; additional education preferred.

   
2. Experience that would support the ability to effectively define problems, suggest solutions, and provide 

leadership in designing and implementing a systematic process to address key Network needs.

3. Strong interpersonal skills, with the ability and willingness to interact with all people in a responsive manner.

   
4. Previous experience in an MIS environment desired.

5. Ability to learn quickly and adapt to a fast-paced, changing environment.

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



