Job Description

Machine Operator II

	Company Name
	

	Employee Name
	     

	Reports to: 
	

	Hire Date
	     

	Employee Classification:  FORMCHECKBOX 
 Temporary      FORMCHECKBOX 
 Regular Full Time      FORMCHECKBOX 
 Regular Part Time

	Status
	


Position Summary:

Set up and operate all finishing machines including but not limited to Schultz, Fan-fold, Hand, SA, collator, edge cutting and core machines.

Functional Responsibilities:


1. Interpret shop paper/ blueprints/ drawings.

         
2. Use standard metric and English rules.

         
3. Perform preventive maintenance.

         
4. Materials / Supplies management.

         
5. Train other operators.

         
6. Technical problem solving (process and equipment).

         
7. Maintain clean work environment.

         
8. Willing and able to perform all associate functions

Relationship Responsibilities:

1. Report to:

                
• Assigned shift Supervisor

        
 2. Coordinate with (major areas of internal liaison):

                
• Planners

                
• Material Handlers

                
• Quality Control

                
• Production Team

         
3. External Relations (special outside liaison):

            • Raw material suppliers

Qualifications:

1. High School education ( technical emphasis ).

        
2. Knowledge of pertinent ISO procedures.

         
3. Good mechanical, math, communications and interpersonal skills.

         
4. Knowledge of PM's.

         
5. Training skills.

         
6. Materials / supplies administration skills.

         
7. Knowledge of support functions

         
8. Able to lift 60 lbs.

         
9. Technical problem solving skills.

10. Cops / Praxa or similar knowledge

	Acknowledgement:

I have received a copy of my job description and I understand the requirements of the Bindery Operator position.



	Employee’s signature


	Date

	Supervisor’s signature


	Date



